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Soft skills (for BCA Programme)

Syllabus

(1 Hour Theory + 03 Hrs Practicals/week)

Unit-1 Office Automation (Open source tool: Openoffice)

Working with windows, creating and formatting documents, working with tables, mail merge,
inserting different objects in a document, spread sheet – Applications, formulae and functions,
graphs, data sorting  and what if analysis, creating and formatting presentations, customized
animation, inserting charts and other objects in a presentation

Unit-2: DTP (Open source: scribus)

Introduction to page layout, Creating banners, pamphlets, greeting cards, drawing different
shapes, creating logos, advertisements, image and photo editing, color manipulation, creating
digital images, formatting photos, filters

Unit-3: Animation (Open source tool : Blender)

Introduction, Basics of 2d animation, Visualization fundamentals, Audio and video editing tools,
creating artwork

Unit-4: CAD/CAM (Open source tool : Free CAD)

Introduction, applications, introduction to coordinate systems, creating simple geometric shapes
using CAD, Adding text to drawing, simple editing options, sketching, different types of views,
creating simple design using CAD

Regulations

1. This is an additional paper and the student has to successfully complete the paper before
the completion of BCA programme

2. This shall not be taken into consideration for classification of candidates into distinction,
first class, second class etc

3. Every candidate has to secure at least 35% marks in the soft skill paper to be eligible for
degree of bachelor of computer application (BCA)

4. Examination is purely based on the performance in the practical examination. However
the mode of evaluation is as decided by the university




